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OFFICE OF THE CITY ATTORNEY 

 
PROCEDURES FOR ADMINSTRATION OF ANY PETITIONS THAT MIGHT BE 

SUBMITTED BY HOTEL/MOTEL TMD MEMBERS PROPOSING 
DISESTABLISHMENT OF THE CHULA VISTA TOURISM AND MARKETING 

DISTRICT (“CVTMD”) 
 

June 12, 2012 
 

1. Annual Notification. The City Manager, or designee, shall notify the CVTMD 
Members on or before June 1st, that written petitions for disestablishment may 
be submitted during the 30-day petition period commencing on July 14th and 
ending on August 12th. This notice shall be given both by mail or 
electronically to the addresses provided by the CVTMD Members.   

 
2. Petition Contents and Timing. 

 
a. Petitions must contain: 

1. TMD Member(s) business name.  
2. Printed name and signature of the current business owner, or an  

authorized agent.   
3. A written statement of ownership or agency signed under penalty of 

perjury. 
4. Date of signing; petitions must be dated no earlier than June 1st and no 

later than August 12th. 
 

b. If the signator of a submitted petition no longer owns the business as of 
August 12th of the petition year, the petition shall not be considered; 
however, the current owner may submit a petition in its place, up until 
August 12th.   

 
c. Petitions must be delivered in person to City Hall at the Finance 

Department’s Service Center at 276 Fourth Avenue, Chula Vista, CA, 
91910. 

 
d. Petitions shall be accepted for submission during the period July 14th 

through August 12th (or the next business day, if the 12th falls on a holiday 
or weekend). 

  
e. Petitions meeting the above requirements will be accepted for review by 

the Finance Director and need not be in a specified format. However, a 
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form petition will be available through the City's website, on the City 
Clerk and Finance Department pages. 

 
f. Any petition submitted shall be a public document available for public 

review. 
 

3. Finance Review. 
 

a. The Finance Director shall review all petitions submitted for the 
following: 
1. Confirmation of business ownership by petitioners by reference to City 

business license data and other available information; in the event of 
any discrepancy, the Finance Director shall follow up with the 
petitioner for clarification and/or additional information; 

2. Determination of whether petitions were submitted by TMD Members 
business owners who pay 50 percent or more of the assessments levied 
in the CVTMD.  For purposes of this calculation, the Finance Director 
shall utilize CVTMD revenue and assessment data for the 12 month 
period ending on the preceding June 30th. 

 
b. The Finance Director, or designee, may contact any of the petitioners, as 

needed, to obtain information necessary to conducting the above review. 
Failure of a petitioner to provide the requested information may result in 
rejection of that petitioner’s submittal. 

 
c. To be counted, a petition must be submitted by a TMD Member who is 

current on all amounts due and payable as assessments under the CVTMD 
for the 12 month period ending on the preceding June 30th.  Notice of any 
delinquency will be sent by on or before August 15th.  Full payment of any 
outstanding amounts owed for this time period must be received by no 
later than August 30th. 

 
d. The Finance Director shall forward the petitions to the City Clerk for 

verification that the petitions submitted comply with the requirements of 
this policy. After verification by the City Clerk, the City Finance Director 
shall forward the results of the review to the City Manager, by August 
31st. 

 
4. City Manager Action. 
 

a. If the Finance Director review confirms and the City Clerk verifies that the 
business owners who pay 50 percent or more of the CVTMD assessments 
submitted petitions, the City Manager shall schedule a resolution of 
intention to disestablish the CVTMD at the next City Council meeting. 
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b. If the Finance Director review determines that the petition was not 
submitted on behalf of assessees who pay at least 50 percent of the 
assessments, the Finance Director shall send notice thereof to each party 
submitting a petition, notifying such parties that they have a period of 30 
days to protest such determination.  Upon completion of this process, the 
City Manager shall report the results to the City Council during his 
comments at the next scheduled City Council meeting. 

 
5. City Council Action. 

 
If a resolution of intention to disestablish is brought forth to the City Council, 
the Council shall proceed pursuant to Streets and Highways Code section 
36670 as follows: 
 
a. Upon submission of a petition, the Council shall first pass a resolution of 

intention to disestablish the district and then notice a hearing on 
disestablishment. 

 
b. The resolution of intention to disestablish the district shall: 

1. State the reason for the disestablishment 
2. Contain the time and place of the public hearing before the City 

Council when disestablishment will be considered.  
3. Include a proposal to dispose of any assets acquired with the 

revenues of the assessments levied within the district.  
 

c. The notice of the hearing on disestablishment shall be given by mail to the 
owner of each business subject to the assessment. 

 
d. The public hearing shall be conducted not less than 30 days after mailing 

the notice to the business owners. 
 

e. The public hearing shall be held not more than 60 days after adoption of 
the resolution of intention. 

 
f. Any protest to the validity of one ore more petitions, the validity of the 

Finance Director’s determination that the 50% threshold has been reached, 
or any other matter must be submitted to the City Attorney, in writing, 
after August 12th in the petition year, but prior to (1) the date provided by 
the Finance Director in Section 4.b., above, if the protest relates to a 
determination of the invalidity of one or more petitions or the failure to 
reach the 50% threshhold; or (2) the close of the public hearing at which 
City Council considers disestablishment in the event the protest relates to 
the validity of one or more petitions or challenges the determination that 
the 50%  threshhold was reached. 

 
 


